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CHAPTER 1: INTRODUCTION:
v' TO SIMPLIFY DTR USAGE.
v" TO AVOID BUNDY PUNCHING.
v CAPTURED REALTIME.
v ORGANIZED DAILY TIME RECORD (DTR) OUTPUT.

CHAPTER 2: SYSTEM REQUIREMENTS

DTR MAKER CAN RUN THRU:
v ALL WINDOWS OPERATING SYSTEM

CHAPTER 3: HOW TO INSTALL DTR MAKER

A. Copy the following files to “c:\alas\” (if folder does not exist please create one)

r

Mame Date modified Type Size
. DTREMaker(ne) 4772000 7:43 P File Folder
. Utilities 4/7/2009 7:43 PM File Folder

B. Double click the folder Utilities. This window will appear

o

Mame Date modified Type Size
| CALEMDARDRIVER 47772009 7:43 PM File Folder
. Redit 4/7/2009 7:43 PM File Folder
LUl 47772009 7:43 PM File Folder
L w7 -driver 47772009 7:43 PM File Folder
L vf9-driver 47772009 7:43 PM File Folder
. vrunfoxd 47772000 7:43 PM File Folder

. Winrar3.0 crack 4772009 7:43 PM File Folder



C. Double Click the Vf7-driver folder

This file will appear click and install as instructed

Mame Date modified Type Size
M 471 1/3/200312:02 PM Application 6,075 KB

D. Go Back to previous folder as seen in step 2 and double click the Vfo-driver

This file will appear click and install as instructed

Mame Date modified Type Size
%M’FPQ_ ER 1/14/2005 %:37 PM Application 11,151 KB

E. Go Back to previous folder as seen in step 2 and double click the Calendar driver

e For ALL Windows Platform except Vista

This file will appear click and install as instructed

Marme ate modified Type Size
[ IMSTALL 4/10/2006 6:31 PM Text Document 1KB
s libraryfiles 4/10/2006 8:35 PM Application 5797 KB

%] mscomct?.oox 5/22/2000 4:58 PM ActiveX Control 633 KB



1.

For Windows Vista

Now go to the Start Me

i=] Run

L-_|:'.- Crystal Reports

@Problem Reports agd Sclutions

nu

Programs

B8 Adob2Reader 8 alasgroup
@ Backup and Restore Center
e L Crystal RegiNration Wizard

Documents

0 Pictures

#* Recovery Disc Creatid Music

#* Recovery Mana

ger

e Regicnal and Language Options Games

@F‘.eliabilit}r and Performance Monitor

f-l_, Remote Desktop Connection Recent ltems

. Ricochet Lost Warlds
'_, Sound Recorder

@ Speech Recogn
ﬂ':' System Restore

Computer

iticn Options Metwork

pbl Windows Remote Assistance Connect To

Favorites and History
£ | httpe/Srunonce,

p Search Evernyw

msn| Type “r” in the search button and double click the “Run”

Default Programs

p Search the Internet Help and Support

e ECee

——

e H Rl 2 > "L DTRVistaInstallatio.. | @ CALENDAR




2. And this window will appear. Type “msconfig” and press enter

Run

It|

B

Dpern:

Type the name of a program, folder, document, or Internet

resource, and Windows will cpen it for you.

msconfig

-

'@ This task will be created with administrative privileges.

[ oK | [ canca ||

Browse...

3. This window will appear. Go to the “Tools” Tab

-
£} System Configuration

General |Boot | Services | startup | Tools |

Startup selection

(1 Selective startup

() Diagnostic startup

Load all device drivers and services

Load basic devices and services only

Load system services
Load startup items

Use original boot configuration




4. Look for the “Disable UAC” and click for the “Launch” Button

E} Systern Configuration &J

I General | Boot Services | Startup Tools I
Toal Mame Description T
System Properties View basic information about your computer system settings.
Internet Options View Internet Explorer settings.
Internet Protocol Configurat... View and configure network address settings.
Perfarmance Monitor Manitor the reliability and performance of local or remaote computers.
Task Manager View detailz about programs and processes running on your complter.,
Enable UAC Enable User Account Control {requires reboot). I
Command Prompt Open a command prompt window,
Reqistrv Fditaor Make channes to the Windows renistrv. i
4 {11} [ 3

Selected command:
C:\Windows\System32\cmd. exe fk 3ewindir 36\5ystem32Yreq. exe ADD HELM\SOFTWARE \Microsoft\Windows
| Launch |
Ok | | Cancel | Help |
L. o

5. A command window will appear type “regsvr32
\windows\system32\MSCOMCT2.0CX” and press Enter

BN Administrator: C\Windows\System32\cmd.exe |E|E|_§:_§-J

The operation completed successfully.

C:slzerssalasgroupiregsurd? Swindowsssystemd2SMSCOMCTZ . OCH




F. Now go back to “c:\alas” rename the folder “DTRMaker(ne)” to ” DTRMaker”

Type Size

File Folder
File Folder

Mame : Date modified
. DTEMaker(ne) 4772009 7:43 PM
. Utilities 477/2009 743 PM

G. Goinside the DTRMaker folder.

| & | DTRMAKER.

File Edit ‘Yiew Favorites Tools Help

Address |23 Cr\Documents and Sektingsikaren|DeskkopYIRDIDZZ009 D TRMAKER,

fan =
File and Folder Tasks ES ';J data
|

=) Make a new folder
@ Publish this Folder to the =

Wieh "J reports
=2 share this folder L

wfO-driver

»

Other Places

=3 ¥IRDIOZZ200%

My Documents
I3 Shared Docurnents
d My Computer

\d Iy Metwork Flaces

eBack @ d l.@ pSearch H_ Folders v @ Falder Sync

AER

@GD

I;J include
|

-

Right click on the dtrmaker.exe”

[, [®)

COMFIG.FPW
FP File
1 KB

macamcks, ooy
Activex Conkrol
B33 KE




H. Then click Send To and Desktop (create shortcut)

Type Size

File Folder

File Folder

File Folder

File Folder

FPW File 1KB

Application 3,707 KB
1KB
1KB

¥ | 1, Compressed (zipped) Folder
Desktop (create shortcut)
Documents

Mail Recipient
Web_Publishing_Wizard
DVD RW Drive (E:)
Removable Disk (F:)
Removable Disk (G:)

&L E R

E: Share (& Burn
Mame Date modified
| data 47772009 7:43 PM
include 47772009 7:43 PM
| reports 4/7/2009 7:43 PM
L work 47772009 7:43 PM
|| CONFIG.FPW 101772008 3:04 PM
w @ dtrrnaker 10/22/2008 3:35 PM
L | L/FOXU Open
|| FOXU @ Fun az administrator
b Share...
Scan with Morton Internet Security
Pin to Start Menu
Add to Quick Launch
E Send To
Cut
Copy
Create Shortcut
— Delete
Rename
2272008 3:35 P
1ME Properties
[3/2008 235 P

Removable Disk (H:)

Removable Disk (T:)

t)




CHAPTER 4: INSTRUCTIONS HOW TO UPDATE DTR

I. Download the attached file

“ dtrupdate.exe

J.  Double click the file. This window will appear

rﬁ nRA RS el e N CHIVE

[nztall ko

C:5Documents and SettingshkarentDesktoptupdatedt

Prezs Install buttan ta start extraction.

|lz2 Browse button ta select the destination folder fram the folders bree. It

zan be alzo entered manually.

If the destination folder does not exist, it will be created automatically before

extraction.

[ Install‘/] [ Cancel

K. This folder will appear

h' -

' ’J DTRUPDATE
1

Double click the DTRUPDATE.

Press the
install
button to
extract the




L. The following file and folder will appear

= DTRUPDATIE

File Edit ‘iew Favorikes Tools  Help

eBack - \_/l Lﬁ: ;\1 Search i Folders v @FolderSvnc

Address |3 C:\Documents and Settingsikaren|Desktoplupdatedty\DTRUPDATE

o

File and Folder Tasks % "J reparts % drrmaker . gxe
|

J Make a new folder

@ Publish this Folder to the
‘Weh

& Share this Folder

M. Go to your DTR shortcut

N. Right Click the click properties
Open
Run as...

PL Scan For wiruses

EE Aadd ta archive...
B add to "dirmaker.rar” Right click the DTR

E Compress and email. .. K
shortcut then click

B Compress ta "dbrmaker.rar” and email

E-mail with ¥ahoo! the Properties.

Pin Eo Skark menu

A PoveerISo 3
Send Ta

—uk
Copy

Creake Shorbcut
Delete
R.enare




O. This window will appear

SO ON TR TR EX e O ETHIES
Gemeral| Shortcut |D:um|:uatibility

@ Shortcut to dimaker exe

Target type: Application Click the Find

Target location: DTRMAKER Target Button
Target: | DTRMAKE R \dtrmaker /

Start it: "'E:'\Dncuments and SettingzkarentD skl IF‘

Shortcut key: ‘ MNone

<]

Rur: | Moarmal window

Cormment; ‘

[ Find Talget...‘T[ Change lcon... J I_ Advanced... ]

I 0k i[ Cancel J Apply




P. A window similar to this will appear it may vary but the most important folder to be here is the
data folder, reports folder include folder and the dtrmaker.exe

= DIRMAKER A=
&

File Edit ‘iew Favorites Tools  Help

eﬁack - @ @ ,OSean:h @Folders v @FolderSync

Address ‘ﬁ C:\Documents and Settingsikaren|DeskkopiVIRDIO32009DTRMAKER. Go

y ~ r—}: r—}:
File and Folder Tasks = LJ data LJ include

Eﬂ Make a mew Folder

@ Publish this Folder ko the r"_‘;_; r'};

Web LJ reporks LJ Utilities
i share this folder

= W CONFIGFPW
. wfa-driver FP File

Other Places £ 1KE
[ﬁ YIRDIOS2009 S —
[E My Documents dtrmaker, exe % Actives Contraol
[ Shared Documents GaIkE

g My Compuker

I g My Nebwork Places I

Q. Copy all this file and folder.(e.g. reports folder and dtrmaker.exe) from the one you extracted

Fle Edt ‘iew Favortes  Tools  Help

@Back * @ @ ’OSEarch HE-.FnIders v @Fulderwnc

Address || C\Dacuments and SettingstkareniDesktoplupdatedtrDTRUPDATE

20
H A =
File and Folder Tasks A B teparts dermaker . exe

Eﬂ Make: a new Folder

e Pubilish this folder to the
YWeb

&l Share this Folder

R. And paste to the folder that was popped from the find target button which look like on step
no.10
S. That’s all we are now done updating our dtrmaker system.



CHAPTER 5: HOW TO MANAGE DTR MAKER MENU

A. FILE MANAGER

e CLICK FILE MANAGER AND REASONS OPTION.

& DR MAKER.

DTR. Logs Attendance Slip  Utilities Help  Exit

Reasons

» REASONS

& FileManaeer - Ros . A - 1]
& e aE e R e a SO NG ORI U T N EE NSl

A1

Atkendance Slip Record

Select Al Unselect all

File Manager - Reasons for not using Fingerscan

Allows user to add reasons For not using fingerscan

[ Add ” Edit " Delete ” Print ]

Reason Q
| > CLICK ADD.
[ ]|LEAvE > TYPE TO DETAILS ALL KIND OF REASON.
E L > THEN CLICK SAVES.
: » REASONS WILL APPEAR ON ATTENDANCE SLIP AND
DTRMAKER.
» FOR CONFIRMATION FOR NOT USING FINGERSCAN
AND APPEARANCE ON DTRMAKER.
<] 3]
Details
OB [~
v

Close




B. DTR MODULE:

< SET DATE OF ATTENDANCE

f@) Sar L af niayeli e Lj __!

ﬁ Set Date of Attendance you want to process

= Allows user ko set the date of Attendance Logs to process

From |41 /2008 =
To 11)30/2009

X
4| Novemberzooa |

1 2 3 4 5 & 7
5 9 10 11 12 13
15 16 17 15 19 20 21
22 23 24 25 26 27 28
29 a0

== aToday: 11/14/2009

Set the date of attendance period.

r"::_i) bEldiaten gl et ance Lj __! |'
ﬁ Set Date of Attendance you want to process
= Allows user bo set the date of Attendance Logs to process
From 1417008 =
Ta SO0 . « '
|1” 30/ If you set the date then click “OK
I k. I Close l




S DRI ST R ECORD J

E Attendance Record Bank

T | January DAILY TINME RECORD OF Rufino B. Dizon [432009]
¥ | August DATE IN | MIDOUT MIDIN  OUT OTIN | OT OUT
+ | September 1j2{z008
+ | October 1)/3/2008
1/4{2008
+ | Movemnber 1/5/200%
+ | Decerber 1)/6/2005
1712008
2003 1/8/2003
+ | January 1j9/2008
1/10j2008
+ | February 1/11/2008
+ | March 1/12)2005
’ 11312008
+ | fipril 1/14/z008
+ | May 1/15/2005
1/16}z008
+ j June 1/17/2008
¥ | Jul 1/13/2003
17192008
+ J August 1j20j2008
+ | Sepkember 112112008
1/22)2005
+ | Cctober 1 23/2008
+ | Movember 1242005
CHOOSE THE MONTH YOU
WANT TO PROCESS AND
CLICK THE POSITIVE SIGN
BEHIND THE MONTH TO

SEE ALL NAMES & DATA
ENTRIES OF EMPLOYEES.




CHOOSE NAME OF
EMPLOYEE TO
VIEW THE
PorrreeTTrTs ATTENDANCE .
S IAIY A IWEREGORD L
RECORD.
ﬁ Attendance Record Bank
T E—— DAILY TIMEARECORD OF Daisy D. Mendoza [432042]
 Alfreda L. Garcia [432026] DAT IN MID OUT MID IN ouTt OTIN OTOUT
angelica D, Lagarde [431583] 1,|'1,|',‘2ﬁ09
 Angelica b, 1ag yZz009
 angelitn D, Pineda [432020] Aizfzo09 0%:47 1205 12:08 17:00

114}z009 0a:52 12:27
152009 07:34 12:07 12:26 16:35
_ Celerina D, Roman [935664] 116/2009 a7ize 12:20 12:21 16:46
| 1172009 07:24 12:07 12124 1632

118/z009 07:30 12:09 12:09 17132
) Danila 1. Surmang [915347] 1192009 07:30 12:08 12:10 17:09
171042009 05:26 12:02 12:31 17:46
11172009 07:53 12:01 12:16 17:24
_ Eduardo I, Garcia [432027] 11212009 07:33 12:05 12:08 1801
1/1312009 07:25 12:21 12:21 16:32
1/14/2009 07:28 12:05 12:06 16:35
_ Filipinas L. Dizon [432045] 171512009 07:24 12:19 12:48 16:32
1/16/2009 07:21 12:07 12129 17115
11712009 07:39 12:04 12:18 17:438
_ Hermogenes M. Masangcay [43 1/18/2009 07:35 12:05 12:33 17:30
171912009 07:17 12:04 12:22 17:03
1J20j2009 07:21 12118 12125 17:04
_ Iszac M. Santos [43=2004] 12112009 07:26 12:02 12:10 17:03
1/2212009 07:23 12:05 12:06 17:05
12312009 07:27 12:04 12:09 17:02
1242009 07:50 12:09 17:02

_ Buenaventura M, Capati [4320(

_ Edelita G, Mendoza [432048]

_ Eurner Talens [30430]

 Girlie Aguino [30411]

_ Imelda Martin [30406]

_ Julieta C, Ordonez [432019]




£

Ei Attendance Record Bank

— [ danuary DAILY TIME RECORD OF Daisy D. Mendoza [432042]
_ Alfreda L. Garcia [432026] DATE IN MID OUT MID IM out OTIN  OTOUT
111/2009
_ Angelica D, Lagarde [4315581 S ! ! !
& EiltarOnt: 1

_ Angelito D, Pineda [432] = Fllizs Uy _J 12:08 17:00

_ Buenaventura M, Capal . £ Filter Option T o

, Celerina O, Roman [935) Blloves user o filker records ko print 1z:21 1646
12:24 16132

_ Daisy D. Mendoza [4320 e 1732

Fraom
' Darilo 1. Sumang [3183 1f1fz008 = 1z0 | 1709
 Edelita . Mendoza [432 To ijatjzoms - iz?é 1;;2

_ Eduarda I, Gatcia [4320 By Marme 12:08 18:01
value | 12221 | 1e32
_ Eumer Talzns [30430] Daisy D, Mendoza 1206 1635
_ Filipinas L. Dizon [43204 1Z:44 16:32
. . 12129 17:15
_ Gitlie Agquino [30411] 78 1743
_ Hermogenes M, Masang [ orint l [ a ] 12:33 17:30

tin nse
- = 12:22 17:03

Imelda Martin [30406

, Imelda Martin [ ] PP AR} FAREL ) LEETa" T 12:25 17:04
 Isaac M, Santos [432004] 1/21/2009 07:26 12102 12110 17:03

1fz22/2009 07123 1208 12:06 1705
1fz23/2009 0727 1z:04 1209 1702
1/24j2009 07:50 1209 17:02

_ Julieta . Ordonez [432019]

FILTER OPTION: FASTEST WAY OF PRINTING DTR.

»  USER CAN SET THE DATE FROM/TO
WHATEVER YOU WANT.

» BY:NAME, ID, GROUP OR ALL.

» VALUE: ONE BY ONE ID NO., NAME AND BY
GROUP.

» CHECK THE BOX IF YOU WANT A CARBON
COPY OR UNCHECKED IF YOU WON'T.




- E]X]

Select Printer

AFTER YOU SET THE FILTER OPTION CLICK PRINT.
IN PRINTING OPTION YOU CAN SET:
DIRECT PRINTING TO:
v" PRINTER
v TEXT
v EXCEL
v PREVIEW
PAGE RANGE:
» ALL
» BY PAGES
NUMBER OF COPIES
REPORT OPTION




PRINT PREVIEW IMAGE

& DIRMAKER
File Manager

d He!
I

100%

logs Attendance Sip  Ukilities Help Exit

X
8

runtime @ 2009_11.14 02:29

CIVIL SERYIGE FORM NO. 46

DEPARTHENT OF AGRARIAN REFORMREGIONAL OFFCE NN
CITY OF S FERNANDD PAMPANGA
DALY TIME RECORD

[432042 | Daisy D. Mendoza { Sr. Avcty Specialist)

artine o 20031114 02:23

EEW[ SERVICE FORM NO. 46
| DEPARTHENT OF AGRARIAN REFORMREGIONAL OFFCE Il

CITY OF S FERNANDO PAMPANGA
DALY TIME RECORD

[ 432042 ] Daisy D. Mentoza { Sr. Azety. Specialist)

X

M)

For the Mordh of — January 01, 2009- January 31, 200

(ificial Haurs for atival [Feg. Dans

and departire  [3at,

and departure  [3at,

Cificial Hours for atrival [Feg. Davs

e
Forthe harthof  January 0, 2009 - January 31, 2009

AW PH AN PH
Dy |Amial Departure| Amival Departure| Late Undertime | Hours [Remarks Day |Armal Departure | Arival Departure| Late Undertime | Hours [Remarks

1 Th 1 Thi

2 Fii (2 Fii

D5at | 0847 | 1205 | 1208 | 170 0 iSSat 0347 | 1205 | 1208 | 170 08
doun | 0882 | 1287 03 ddun | 0832 | 127 03
ohon | 0734 | 1207 | 1226 | 1635 0 isnnon 073 | 1207 | 1226 | 1835 08
BTue | 0722 | 1220 | 1221 | 164 09 iBTue 0722 | 1220 | 12241 | e 09
Pliled | 0724 | 1200 | 1224 | 1632 0 i?‘lllled 0724 | 1207 | 1224 | 1832 08
BThy | 0730 | 1209 | 1209 | 1732 10 iBThu 0730 | 1208 | 1208 | 1732 10
3 Fi 0730 | 1208 | 1200 | 17109 09 EQFn' 0730 | 1208 | 1210 | 1704 04
05t | 0626 | 1202 | 123 | 174 0 E1I]Eat 0826 | 1202 | 1231 | 174 08
G | 0753 | 1200 | 1206 | 174 09 i115un 0753 | 120 | 1206 | 1724 03
12hon | 0733 | 1205 | 1208 | 18 10 i12ru1un 0F33 | 1205 | 1208 | 180 10
13Tue | 0725 | 1221 | 1221 | 1832 09 i13Tue 0725 | 124 | 1241 | e 09
ldlled | 0725 | 1205 | 1206 | 1635 09 i14lﬂJed 0726 | 1205 | 1206 | 1635 04
15Thy | 0724 | 1219 | 1248 | 1632 0 i15Thu 0724 | 1218 | 1248 | 1832 08
16| 0721 | 1200 | 1229 | 1708 09 i1EFn’ 0721 | 1207 | 1228 | 1715 03




& Emuol
= REMPIOYE]

C. LOGS

v" USER CAN SEE ALL TRANSACTION/IN AND OUT OF EMPLOYEE.

v BY NAME, EMPLOYEE, DEPARTMENT AND POSITION.

2Ly

Period Covered

From |11 2008 =
To 11/30/2009 =

Search

Filter Logs to view

O Mone

(*) Employes
O Department
O Position

Alfredo L, Garcia
Alfredo L, Garcia
Angelica D. Lagarde
angelito 0. Pineda
Buenaventura M, Capati
Zelerina D, Roman
Daisy D, Mendoza
Dranila 1, Sumang
Edelita G. Mendoza
Eduardo I, Garcia

Emerson Adriano
Eumer Talens
Filipinas L. Dizon

Girlie Aguino

Employee Logs

Enployese Name

I R R e B B R N R

Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parunigao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao
Parungao

los05/2003
los06e/2003
lo/s07 /2003
los08/2003
lo/09/2003
1l0s11 /2003
1051272002
l0s13/2003
1l0/14/2003
l0s15/2003
105162009
l0s19/2003
losz0/2003
los21 /2003
los2z/2003
los23/2003
los2e /2003
lose7 /2003
los28/2003
10/z3/2002
lo/s30/2003
ll/03/2003
ll/s05/2003
ll/068 2003
ll/s08/2003
117092003
117102003
11l/1=z/2003

1z:

1z:
1z:
1z:
1Z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:

1z:
1z:

1z:

Ze

oz
o4
z1
04
oL
25
33
o4
15
1
14
23
oz
z0
o3
0z

27
13

o4

1z:

1z:
13:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:
1z:

1z:
1z:
1z:
1z:

Z9

z1
oo
24
o5
14
25
24
Z8
15
27
33
23
o9
z0
10
ZZ

27
17
41
o4

1E:

17:
17:
17:
17:
17:
17:
17:
17:

17:
17:
17:
17:
17:
17:
17:

15:
17:

ol

ol
33
kg
30
0z
0&
£3
Ze

£7
17
ol
g
o7
oz
0&

0e
EE



LOGS PRINT PREVIEW

| S Hen o lesEne R e e ) AW AR

Filz Manager DTR attendance Slip  Ukilities Help  Exit
Pri [x]
@y 100z )| i S

Fagelofl
Employee Logs
From January 01, 2008 To November 30, 2009

Total

Me, Employee Department Date 1M1 auTl M2 aurz Hours
1 [ 30435 ]Eliza V. Parungao Mot Assigned 100572009 12:03 12:08 17:23 05:15
2 [ 30435 ]ElizaV. Parungao Mot Assigned 100642009 08:05 12:01 12:08 17:21 09:09
3 [ 30435 ]ElizaV. Parungao Mot Assigned 100772009 08:04 12:23 12:25 17:18 0a:12
9 [ 30435 ]Eliza V. Parungao Mot Assigned 10082009 08:12 12:01 12:29 17:16 08:41
5 [ 30435 ]Eliza V. Parungao Mot Assigned 10092009 07:59 0000
[ [ 30435 ]Eliza V. Parungao Mot Assigned 101172009 08:45 12:26 12:29 1501 0613
7 [ 30435 ]Eliza V. Parungao Mot Assigned 10122009 07:55 0000
8 [ 30435 ]ElizaV. Parungao Mot Assigned 1041372009 07:32 1208 12:21 1701 0916
9 [ 30435 ] Eliza V. Parungao Mot Assigned 10/14/2009 08:04 12:04 13:00 17:33 08:33
10 [ 30435 ]ElizaV. Parungao Mot Assigned 10/15/2009 08:15 12:21 12:34 1758 09:30
11 [ 30435 ]Eliza V. Parungao Mot Assigned 101672009 07:58 12:04 12:05 17:30 09:31
12 [ 30435 ]Eliza V. Parungao Mot Assigned 10192009 07:57 12:05 12:14 17:03 08:57
13 [ 30435 ]Eliza V. Parungao Mot Assigned 10202009 07:58 12:25 12:25 1705 09:07
14 [ 30435 ]Eliza V. Parungao Mot Assigned 102172009 08:08 12:33 12:34 17:23 09:14
15 [ 30435 ]ElizaV. Parungao Mot Assigned 10222009 08:03 1204 12:28 17:22 08:55
16 [ 30435 ]Eliza V. Parungao Mot Assigned 1042372009 08:08 12:15 12:15 04:07
17 [ 30435 ]Eliza V. Parungao Mot Assigned 10/26,/2009 08:13 12:16 12:27 17:27 09:03
18 [ 30435 ]Eliza V. Parungao Mot Assigned 1042772009 08:14 12:14 12:33 17:17 08:44
19 [ 30435 ] Eliza V. Parungao Mot Assigned 102872009 0758 12:23 12:23 1701 09:03
20 [ 30435 ]ElizaV. Parungae Mot Assigned 1042942009 0752 1208 12:09 17:18 09:25
21 [ 30435 ] Eliza V. Parungao Mot Assigned 10/30/2009 na:06 12:20 l2:20 17:07 09:01



D. ATTENDANCE SLIP
USED OF THE ATTENDANCE SLIP:
» TO FILL-IN INCOMPLETE LOG IN/LOG OUT.
» ATTENDANCE SLIP NEEDS THE APPROVAL OF HEAD BEFORE FILL-IN
INCOMPLETE LOGS.

S WAttendance Sy __J |

ﬁ ATTENDANCE SLIP

Allows user to fill-in incomplete log in | log-ouk

r

Filter Record to Show Attendance Slip Details
From Jiif1jeoos w| T2 Jiji4eo0s v | | Fjrer Employee
Date [ [
Al semice Siip Feood Attendance Logs to Fill-in
’ Add ” Edit ” Delete H Prink ] TIME IN  TIME OLUT
Seleck Al Unselect Al a.M,
P.M.
Marne Date Skart Dake End
o T,

Reason For nok using fingerscan

Remarks




ﬁ ATTENDANCE SLIP

Alloves user o fill-inincomplete log in ) log-ouk

Filker Record bo Show Aktendance Slip Details

From 111/ 1 /2009 = To f11p14f2009 Employee | anqelica D, Lagards
Date 11/14/2009 j |11114;2009 j

Aktendance Logs ko Fill-in

Aktendance Slip Record

[ Save H Cancel ] TIME IM  TIME QUT
Select Al Unselect al AM. 12:00
F.M. .
Mame Dake Start Date End 13:00
0.T.

Reason For not using Fingerscan

OB
LEAVE
T.0.
W.L
THIS IS THE EXAMPLE OF
ATTENDANCE SLIP REPORT:
(NEEDED BEFORE FILL-IN
INCOMPLETE LOGS)
v" EMPLOYEE NAME
v" POSITION
v TIME
v" REASONS FOR NOT USING
FINGERSCAN
v REMARKS
v" RECOMMENDED




E. UTILITIES
» IN AND OUT DETERMINANT OPTION.

= DTR MAKER:

File Manager DTR  Logs  Atkendance Slip FEEEES Help  Exit

IMN-QUT Determinant

Izt and Passward

Database Conneckion

,> PROPER DETERMINANT MENU
r":;} Il e e rmnaEn Lj __! |l

E IN / OUT ¢/ 0.T. Determinant

Allows user ko set In and Ouk Determinant,

Please hit the Test button,
A FM o, T,
N ouT N ouT N ouT

v' THIS IN/OUT/OT DETERMINANT IS ONE OF SENSITIVE BECAUSE THIS
COULD BE THE ARRANGEMENT OF LOG IN/OUT.



> USER AND PASSWORD

k - LI R L
& DTRIMAKER.

File Manager

DTR  Logs

attendance Slip CAEEES Help  Exit
IMN-CUT Dekermminant

Dakabase Connection

& Userand Password Lj _J

-

&

M  yser and Password

ﬂ Allows user create new user and change password

I=ers for khis syskem

User ID User Marme Q

denz denz

|
] E

| add | Delete || Ear |

Password for alas

] To change for passwaord For alas, click Set Password

Set Passwiord

My  yser and Password

d Allows user create new user and change password

[{‘:t,.l' ol ol N Evrlil e

Lj_Jlf

M Add System User

ﬂ Allows user ko creakte new system user

Enter basic information af user
User ID 070209

Lzer Marme chala custodio

Type and confirm password For this user
Passwiord sk kR

Confirm Passwiord AR A

[sove || cose |

Sek Password




(=)
My user and Password

" _* Allows user create new user and change password

o) v et SIS e

M  pdate System User
" _‘ Allows user ko update system user

Entet basic information af user

User ID 070209

Lzer Marme chala custodio

Type and confirm password For this user
Password e

Confirm Password | sk

A

[seve ][ coe |

=

My user and Password

4 _* fllows user create new user and change password

Lleake Fre Fhic cuckara
- g B = . |
& LT TR eSS J

M Change Password

4 .‘ Allows user to change user's password

Type and confirm password Faor this user
2ld Passwiord et
Mew Passwaord et

Confirm Mew Passord | swssksrsokssokssiok

(oo J oo |

Set Password

Close

Set Password

» USERID

STEP 1: TO CREATE A NEW SYSTEM USER.
v" ADD AND ENTER BASIC INFORMATION.

» USER NAME

v" TYPE AND CONFIRM PASSWORD.

STEP 2: IF YOU WANT TO CHANGE PASSWORD.
v" CLICK SET PASSWORD.
v" TYPE AND CONFIRM PASSWORD FOR THIS USER.
» OLD PASSWORD
» NEW PASSWORD
» CONFIRM NEW PASSWORD

NOTE: DO NOT DELETE THE OLD USER AND PASSWORD. BECAUSE IT IS USED BY:

ALAS GROUP FOR SUPPORT ON TECHNICAL PROBLEM.



» DATABASE CONNECTION
v" THIS WOULD BE THE CONNECTION OF DEVICE AND THE SYSTEM.

HOW TO USED DATABASE CONNECTION
» CLICK TEST AND SAVE

& DTRMAKER!
Filz Manager DTR  Logs Attendance Slip | EL[E==
IM-CUT Cekerminank

Help  Exit

=er and Passwaord

Database Connection

» CLICK SCOPE ICON

["\‘:LJ' Jaldet Liiriicis Lj _J |

;l Select Database

Allows user to locate database,

Path of Database

CHPROGRAM FILES|ACSERVERIDATALACCESS MDE | 4// CLICK THE SCOPE ICON.

=

It is recommended to Test your connection before saving the settings,

Flease hit the Test butkon,
Test




IF YOU CLICK SCOPE ICON NEXT PICTURE WILL APPEAR ON YOUR SCREEN.

ag|

Look im: | [ ACServer D Q F £ -
% My Recert Documents
A Deszktop
u\ﬁ [} My Documents
My Recent ' My Computer
Elepuiais PN ocal Disk [C:)
= I3 Program Files
|. I ACServer
Deskiop “a BO7hOZeDd (D:)
ity DWD-RAM Drive [E:]
. ;gl; Dingua [j] on 'data-backup' [£:]
_,.j ) Mokia Phane Brawser
|53 Shared Documents
My Documnents 23 My Documents
\:g by Metwork Places
o |5 client's report's
'_.11)3 ) DEMO
by Computer |5y ditr screenshot
|5y proposals
- RECORDS
m .ﬂ.cl?ess Diata File D
by Metwark | Files of tupe: * mdb D
LOOK IN:

> LOCAL DISK [C:]
> FIND PROGRAM FILES FOLDER
> CHOOSE ACSERVER FOLDER



OPEN ACSERVER FOLDER TO PATH THE ACCESS.MDB

» FIND THE ACCESS AND SELECT

ACCESS- HOLDS ALL

TRANSACTION/LOGS /ENTRIES OF

ky Documents

ky Computer

by Metwork,

Sdlaer il Flls
Look i | 13 ACServer
B IE'IDaI:a
il :3 IaDD-:ument
My Recent I=)Fdb
Documents |hLog
= 12 accEss.mdb
|_ .ﬁ.ccessTemp.mdb
Dezktop

Access Data File

Filez of type:

*mdb

EMPLOYEES.

Select

<I <]

Cancel




Select Database

- Allows user ko locate database,

Path of Database

CAPROGRAM FILES|ACSERYER|ACCESS, MDE

It is recommended to Test your connection before saving the settings,

Please hit the Test buktan,

[seve || cose |

NOTE: BEFORE YOU ENTER ON DTR MENU ALWAYS CHECK THE DATABASE
CONNECTION. IF THE PATH IS ON C: PROGRAM FILES\ACSERVER.MDB ALWAYS
CLICK THE TEST ICON AND SAVE ICON.

E.HELP

OPTION:
v' TEL NO. 632.751-5114/5115
v" FAX NO. 632.750-6191

F.EXIT



